| B
it

o

. s
! User manual

=~ Windows: Install printer
i i




User manual

A guide on how to install
printer driver on Windows

© IT Department at the IT University of Copenhagen
Rued Langgaards Vej 7
2300 Copenhagen S

All rights reserved.

IT DEPARTMENT




Download
printer

software




1.1

Open a web browser and go to: e G =

webprint.itu.dk

IT UNIVERSITY OF COPENHAGEN

Login with your ITU username Pleaselogin
(use lower case letters and type '
without ‘@itu.dk’) and password.

Choose “Windows" in the roll
menu at the bottom of the
page, and click on “Download

IPP-Printer for Windows". '
IT UNIVERSITY OF COPENHAGEF |

Printing methods

Print from Win

Download IPP-Printer for Windows
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Open your Downloads folder
and double-click on
“Printerinstaller”.

2.

1

= © e

A ]
@uv 4 % Documents » Downloads - | +y || Search Downloads p}
Organize » Include in library « Sync w Bum Work offline » 3= » [T o
“ Documents 4 MName Date modified Type
J' Music . 2
) «%» Printerinstaller 24-10-2016 09:36 Applica
&= Pictures E
B videos
% Computer

& Local Disk (C)

5 home2 (\WF52.itu
& groups_stud (\\F
S# groups_itu (\\FS2

8 bonn AAEST b T 1 LS |

State: @ Always available Offline availability: Abways available

Offline status: Online

’ 1 item

Click on “Run”.

2

2

-
Open File - Security Warning

We can't verify who created this file. Are you sure
run this file?

e

Name: ..rpuc\Documents\Downlo

Type: Application
From: ‘\fs4.itu.local\redirection

[ A |

This file is in a location outside your local network. Files from
locations you don't recognize can harm your PC. Only run this file
you trust the location, What 's the rislc?

@
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Fill in your login information
by using your ITU username
(without “@itu.dk”) and

ITU password.

Then, click on “Login”.

Click on “Install”.

2.3

. o —
< PP-Print 2600 el B

IT-UNIVERSITETET | K&BENHAVN

Enter credentials to get a kst of available prnters
Usemame:
username (without "@itu.dk")

2.4

" s PP-Print v26.0.0 bl B [

IT-UNIVERSITETET | KGBENHAVN

Select printers to be installed below. Drivers for your
selected prnters will be downloaded and installed on
your machine

Qick “Install” to begin

[¢] @ ITU-Frint

E#d‘i‘ﬂ.‘lie- > Cancel
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2.5

Click on “Yes". e e S — =)
The installation is done.

| All selected printers installed successfully!
' Do you wish to exit the installer?

You can now print local from
your own computer and choose

the appropriate preferences for |
your print.

ves || Mo

The printer name is “ITU-Print”.
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Print
from an

ITU printer




3.1

Choose “ITU-Print” in the
printer settings when printing
a document.

Go to a printer located at
the university.

Swipe your card over the card
reader located on the side of
the printer screen.
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On the printer screen, choose
one of the following options:

1. "Follow-You Printing” to see
a list of documents uploaded
within the last 24 hours. From
this list, choose a document
and click on “Print” to print.

2. "Release All” to print all
documents uploaded within
the last 24 hours.

After printing, click on
“Logout”.
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