
HOW TO GET STARTED ON UPDATING 
YOUR PROFESSIONELCV

Welcome to the webinar!

We will start at 10.00, and look forward to give you tips and ideas. 

You are welcome to share in the chat already now, what you hope 

to gain from the event and if you have any questions in mind. 

We will try our best to follow up on each of them. 

- Trine & Mads
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Our slides are now online:

https://itustudent.itu.dk/study -and-
career-guidance/study-skills/exam-
hacks/exam-in-corona-times/webinar-
and-videos

https://itustudent.itu.dk/study-and-career-guidance/study-skills/exam-hacks/exam-in-corona-times/webinar-and-videos
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From general to
specific information
ÅMads Kjeldgaard Caspersen 

Å25 years old/too young

ÅLives in Odense(Fyn)/too far away

ÅI have studied History/not relevant

Å 25 years old 

About four years experience as a Study-
and Career Counselor(student jobs)   

ÅLive in Odense(Fyn)

But are willing to move for the right job

ÅI have studied History 

Specialization: didactics and pedagogy in 
the teaching room and counseling room
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Make your story 

shine!
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The stone-cold facts 
The figures below are taken from a report conducted by Ballisager(a Danish recruitment firm), who surveyed 1000 

Danish companies in detail about their hiring process(both public and private domain).

The firms hiring process:
Å 80 % of the firms only look at CVs for the first process.
Å 49 % won't read the cover letter if the CV didn't catch their attention.
Åуо ҈ ǳǎŜǎ ǘƘŜ Ƴƻǎǘ ǘƛƳŜκŀƭƭ ǿŀȅǎ ƭƻƻƪ ŀǘ ǘƘŜ έǇǊƻŦƛƭŜ ǘŜȄǘέΦ
Å 2-3-page /± ǾǎΦ άƻƴŜ ǇŀƎŜέ ςtake your time/space and make sure that we get an insight into your profile!
Å Volunteering work can be just as insightful and important as a student job!

What they look for in a CV:
Å Motivation for the job/firm.
Å Relevant competencies for the specific job.
Å Personality ςhow to you fit into the team and work environment.
Å Show your competencies don´ǘ Ƨǳǎǘ έǘŀƭƪέ ŀōƻǳǘ ǘƘŜƳΦ
ü Substantiate your claims and visualize it!

***Disclaimer***
This presentation is based on the tendencies we see in the Danish job market. 
(source recruitmentŦƛǊƳ έ.ŀƭƭƛǎŀƎŜǊέΥ https://ballisager.com/cv-profiltekst/ + https://ballisager.com/rekrutteringsanalysen-2017-
er-ude/)

https://ballisager.com/cv-profiltekst/
https://ballisager.com/rekrutteringsanalysen-2017-er-ude/
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How could you structure your CV?
Short and precise profile text
üMotivation for job/firm.

ü2-3 of your key competencies and how it fits the job.

üWhy all of this makes you the perfect candidate for the firm.

Work experience 
üShow competencies, field knowledge and important outtakes.

Volunteering work
üShow competencies, field knowledge and important outtakes.

Education 
üWhat was your focus and field of interest?
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So the important checklist for your CV:

Å Always target the specific firm and job!

Å Give examples of your competencies and strengths

ü Show it, don t́ tell it! 

Å Contain a description of your personality and (relevant)values.

Å Is written in an easily understandable language.

ü Keep it simple, Stupid(KISS)!
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How do yougetstartedon the text?

Education: 


